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Welcome to Reception 

 
Starting in Reception is an exciting new time and we hope that this will be the beginning of a long and 
happy association with Colindale Primary School. Included in this booklet is general information about 
Reception and how it runs. We hope that you will find it useful. If you need any further information, 
please do not hesitate to talk to a member of the school staff or visit our website. 
 

Documentation 
 
Please ensure that all forms you have been given by the school are completed and returned before your 
child starts Reception. It is vital that we have all the information we need to ensure that your child is 
safe and happy.  We need up to date contact details, (including emergency contacts) medical 
information and we need to know who will be collecting your child from school.  If there are any 
changes then please notify us immediately. 

 

Home Visits/Nursery Visits 
 
If your child does not attend our Nursery class, the Reception staff will visit your home in September. 
The home visit provides an opportunity for you to discuss anything about your child and the school on 
an individual basis. If your child is currently in our Nursery class, the Reception staff will be making 
regular visits to the Nursery to get to know the children during the second half of the summer term. 
 

Key person 
 
Every child in Reception will be allocated a key person who will work closely with you and your child. 
Your child's key person will be either the Class Teacher or Nursery Nurse. They will monitor your child’s 
development and progress throughout the year and they will be your first point of call to share 
information about your child. 

 

The First Day 
 

On your child’s first day you should come to your child’s classroom through the reception playground. 
Your child will need Wellington boots (labelled with your child’s name) a book bag and a spare set of 
clothes in a small bag.  Please be prepared to stay until the staff say it is appropriate for you to go. This 
may take ten minutes or the whole session as children settle differently.   
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Settling-in  
 
To make the transition into Reception as smooth as possible, the amount of time the children spend in 
school increases in stages. Initially, the children stay for a morning or afternoon session. Then gradually 
they are introduced to lunch and lunchtime play. Finally, they are ready to stay all day. The dates and 
times for this settling in period are included in your Welcome pack. 

 
Reception Curriculum and Routines 

 
The Reception curriculum covers all seven areas of the Early Years Foundation Stage (EYFS) Framework. 
To find out more about the EYFS Framework, please refer to the EYFS information booklet included in 
the welcome pack. You can also find it on our school website at www.colindale.barnet.sch.uk 
Reception is divided into three classes, with a shared, large outdoor area. The children come into their 
base classroom each morning. They will have whole class sessions for phonics, maths and story time in 
their base classes. At all other times they are free to choose from the various activities on offer outside 
and in all three classrooms. Once all children attend full time, they will have a library session once per 
week, when they will be able to take books home from the school library. 
 

Dropping off and Collecting your child 
 
Access to the school is through Woodfield Avenue, Poolsford Road and Clovelly Avenue.  These gates 
will be opened at 8.30 and then again at 15.00.  At other times only the main entrance in Clovelly 
Avenue will be open.   Please give a thought to the safety of our children and the local community and 
make sure that you drive slowly and carefully and do not park over driveways or up onto the pavement 
to turn around.  Parking on the yellow school markings is not allowed for any reason between 8.00-9.00, 
12.00-13.30 and 14.45-16.15.  We encourage children to walk, scooter or cycle to school rather than 
come by car. 
We open the Reception doors just before 8.50, please ensure your child is on time. If you arrive after 
this time, you will have to go through the main entrance and your child will receive a late mark in the 
class register.  
At the end of the day, we open the doors before 15.15.  We request you collect your child before 
collecting older siblings from the other classes. Please make sure you arrive on time. It can be very 
upsetting for a child if they are the last one left at the end of the session.  
The children must be collected by an adult.  If someone else will be collecting your child, please let the 
Reception staff know or call the office.  

 
Illness and absences 

 

Children who become ill during the school day are looked after by the Reception staff and if necessary, 
parents will be contacted and asked to collect their child.  
It is very important that we have an up-to-date contact telephone number where we can contact you 
during the school day. To avoid the spread of viruses, please do not bring your child to school if they are 
feeling unwell. If your child has sickness or diarrhoea, they cannot come into school until 48 hours after 
the last bout.  
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Please telephone the school office if your child is going to be absent. Please note, absences will only be 
authorised for reasons such as illness or genuine family emergencies. We strongly recommend you do 
not take your child on holiday during term time as this can be very disruptive to their learning and 
friendships. 
 

Food and Drink 
 
We have drinking water fountains in Reception and in the school playground. The children can bring a 
named plastic bottle of water if they wish, which will be sent home at the end of each day. Fresh fruit 
and milk will be provided for the children.  
We recommend all children eat our healthy, free school lunches. However, if you would prefer your 
child to bring a packed lunch, we would like you to support our Packed Lunch Policy which can be found 
on the school website and in your Welcome pack. We do not allow sweets, glass bottles, fizzy drinks or 
cans in packed lunches.  Please let us know if your child will have school lunch or bring a packed lunch by 
completing the attached form and returning to the school office. Changes can only be made at the 
beginning of a term.   
We are a NUT FREE school. We have several children who have an allergy to nuts and who could be 
seriously ill if they come into contact with nuts. Please do not send any nut products into school. 

 
Uniform 

 
The school has a uniform policy, which all children are required to follow. Most uniform items can be 
purchased locally from chain stores and supermarkets. Items with the school logo such as  
sweaters and book bags, can be purchased from the school office.  A uniform list is enclosed in your 
pack and also can be found on the school website. 
We recommend that Reception children wear polo shirts as they are easier to manage than long sleeved 
shirts.  
Please ensure that every item is clearly named and they wear black shoes with Velcro straps. In poor 
weather children can wear boots to school, but must have their school shoes to change into. 
It would be really helpful if your child is able to dress and undress themselves, as well as putting on their 
coats. Please ensure your child brings a waterproof coat into school every day.  
 

Queries or concerns 
 

At Colindale, we have an open door policy. You can talk to your child’s key person if there are any 
concerns. If there are urgent issues, then please see any member of the Reception staff. If you feel you 
need more time, you are welcome arrange an appointment with your child’s key person.  

Once a term you will have a chance to meet with the staff to discuss the progress of your child. Dates of 
these meetings will be given to you in advance and can be found on the school website. 

 

Reception Information 
 

The Reception newsletter, curriculum overview, subject overviews and other important information can 
be found on the school website. 

Each class has a noticeboard for parents; please do take the time to read the notices. 

The school has a texting service and will text you with reminders and information.  



 
 

Parent Involvement 
 

When your child starts Reception, we will set up a Tapestry online learning journal account. When you 
log in, you will be able to see photo and video observations of your child’s activities. You will also be able 
to upload videos or photos of your child’s activities at home. If your child did not attend our Nursery 
class, you will receive information about Tapestry during your child’s home visit. 
You are invited to come in and read with your child every Friday from 8.30am. You will also be invited to 
join our Open lessons where you can watch a class lesson and find out how to help your child with their 
learning. 
We are always looking for parents to help in school with a variety of activities such as reading, cooking, 
playing games, trips.  If you would like to help, please contact the school office in the first instance. 
 

Special Occasions 
 

We like to celebrate the children’s birthdays, as it is an important time for them and it makes them feel 
very special. We know that some parents like to bring something in for the class to share to celebrate 
their child’s birthday.  Rather than sweets or cakes we request that you buy a book for the class to share 
or a fruit snack. 

We also celebrate festivals and special days, this helps the children gain an understanding of the 
different cultures and religions in our community. Parents are welcome to contribute ideas for activities 
and any information on festivals they celebrate. 
 

 

We hope this booklet has been of help to you. If you have any questions or concerns, please contact a 
Reception staff member.  Finally, we are looking forward to your child starting in Reception and to 

working in partnership with you to ensure the very best care and education for your child. 


